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Employment Contract

It is on Sunday: 12/09/2021 - 05/02/1443

It was agreed between Hassan Jameel Cars Est. employer
(sponsor regulars) with headquarters city of Dammam and
referred to in this contract, the first party and Second party:

Mr. Hussam Hassan Kamal Ghazi.

With Passport No. A17146578, Nationality\ Egyptian

Which operates a job (Accountant).

The Employee agrees to perform satisfactorily the duties of this job or
in any other related job, which in the employee’s opinion. is
commensurate with the Employee’s capabilities in his work location at
Hassan Jameel EST For Cars The employee further undertakes to
devote fully his efforts towards serving his employer and not to carry
out any other external work which does not relate to the Employer,
whether free or paid, otherwise he will be considered as having
contravened the terms of this Contract and Employer shall have the
right to terminate immediately his contract.

Employee shall undertake to do his responsibilities and duties with due

trust and to the best of his knowledge in accordance with the terms of

this contract and any supplements hereto.

1\

The contract period 1S two years starting from 12/09/2021

The first party is entitled, during the validity of the contract, to
terminate it without a legitimate reason, but he must pay to the
second party against this termination compensation equivalent to one
basic salary, according to Article 77 of the Labor Law,

Also the first party has the full right to end the contract with a
legitimate reason, by informing that to the second party with a letter,

2\

The second party is subject to a trial period of ninety days starting
from actual work, and it is permissible by written agreement between
the two parties to extend the trial period provided that it does not
exceed one hundred and eighty days.

Only the first party may terminate the contract during the trial
period.

3\

The First Party shall be obligated to pay the monthly salary of

the Second Party against his assigned duties as follows:
Monthly basic salary :(3000.00 ) SR

Housing allowance :( 375.00 ) SR

Transportation allowance :(300.00 ) SR

Payment of housing allowance and transfer in case of being
outside the institution's residence
Contract : Single
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4\

The first party is granted paid leave for the second party (21)
days after a period of work (12) months, and it becomes (30)
days after completing the work period of 5 continuous years,
and a travel ticket returned by air is a tourist class that includes
the employee and wife and a maximum of a child (if the
contract is family).

* The Second Party has no right neither to ask for such
allowances if he desires to postpone his vacation to next year
nor to ask for monetary replacement.

S\

The First Party shall bear costs of transport with economy
class before the contract commenced and after the end of the
contract with The First Party is not entitled to claim for
transport costs in one of following cases:

A Ifthe Second Party decides and the First Party agrees that
the Second Party shall not depart as per Article (13) of
this contract.

B If the Second Party terminates his employment before the

"~ expiration of 24 months after the contract commencement.

6\

The second party is entitled to a rest day every week, and this
is determined by the first day of the party based on the interest
of work and can exchange instead of cash-for-work day of rest.

JA
The Second Party is entitled to make use of vacations, religious
holidays and official holidays of Saudi Arabia that shall be
paid. Also he may obtain emergency leaves after the First
Party’s approval. but it shall be unpaid.

8\

Labor and Laborers Regulation of Saudi Arabia shall be a
reference to all this contract conditions including the weekly
rest, sick leaves, absence cases, accidents, disability, death etc.
and concerning service termination and all other texts not
included in this contract.

9\

As per Saudi Regulation of Labor and Laborer, the Second
Party shall work with the First Party for 48 hours weekly
excluding time for prayer, rest, having lunch. Working hours
could be daily increased if required as per work nature that is
stated by the First Party. Overtime wages and salaries shall be
calculated as per Labor and Laborers Regulation in effect in
Saudi Arabia.
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10\

The First Party is to provide the Second Party with medical
insurances per Saudi Regulation of Labor Includes the
employee, wife and maximum child for family contract.

11\

As the nature of the work of the second party requires the
submission of some training courses conducted by the first
party from time to time, and in case of termination of the
contract by the second party, the internal rules of training.
12\

Monthly commissions are paid to the second party in
accordance with the internal regulations of the institution
and according to the nature of the work of the second party.

13\

The Second Party agrees to leave Saudi Arabia as soon as
this contract is terminated by either party except when he
stays under the approval of the First Party and competent
authorities.

14\

The Second Party shall not be allowed directly or indirectly,
paid or unpaid, to work in any business for his own account
or for third party’s account during the validity of this
contract.

15\

The Employee shall comply to abide by all safety and
security, rules, regulation polices and plans adopted by the
employer and protect employer’s property and cooperate
with all employees for the interest of the employer.

16\

A The Employee and his authorized dependents (if his contract
was Married) hereby undertake that they will not, either during the
Term of this Employment Contract or at any time thereafter,
without the prior and specific written permission of the Employer.
disclose or make available to whichever person or body. or use,
directly or indirectly, any information relating to the Employer
property or any other special affair of the Employer or its
Employees, or pertaining to the Employer. except that the
Employee may disclose to those Employees of the Employer who
are entitled to receive such information and who have a need to
know the same by reason of their official duties.

B it is not allowed for the employee (without the employer’s
written permission) to accept gifts of personal benefits of any kind
from company’s clients, suppliers, and those who are involved
with any type of employer’s business.

C in the event of the employee’s breach of Article (a-b) by
himself or any of his and his Authorized Dependents, the
employee recognizes the employer’s right to terminate the service
of the employee according to article (80) of labor law and to seek
at the employer discretion, compensation for pertinent damages or
losses incurred to the employer.
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17\

The service of the Employee shall be terminated for any of the

following reasons:

A. Completion of the Contract period.

B. Each party may terminate this contract for a legal reason upon
providing the other party with a prior written notice before
termination. Such notice should be made at least thirty (60)
days before termination. The party who terminates the service
will pay repatriation expenses. In the case of referring to this
clause by the second party, he/she required to leave Saudi
Kingdom and undertakes that to obtain a final exit visa by the
first party.

But if the second party wanted to make a sponsorship transfer to

another employer. he/she must commit following requirements:

e Spending 12 month from the date of entry of Saudi Arabia.

® The second party should notify the first party less than (ninety)
days before termination of the contractual relationship unless
otherwise agreed by the parties.

C. The Employer may terminate this contract at any time without
notice, compensation or service award during the probationary
period or for any of the reasons mentioned in Article (80) of
the Saudi Labor Law. In this case the employee will bear all
travel expenses relating to his repatriation.

D. Manpower Reduction:

It is understood that the Employer may have the need to
adjust levels of employment seasonally; the Employee
agrees that the Employer at its sole discretion, shall have
the right to assess such needs to minimize Employment
and terminate the Employee’s contract according to its
assessment. In such cases. the emplover shall notify the
Employee thirty (30) days at least, prior to such
termination. If the Employee refuses to work for the
Employer during the period of such notice, the Employee
shall not be entitled to his salary or any other
compensation of that period; accordingly, he will forfeit
his tickets, excess baggage, and cost of repatriation to his
point of hire.

E. Severance for Medical Reasons:
In case of the Employee's illness or inability to perform his
duties or absence from work for a period totaling (120)
days within one year of service, the Employee’s service
shall be deemed terminated.
F. Severance upon request of the governmental authorities:
If the Employee became unable to perform the work according to
official act issued by the Saudi Government, or due to termination
of his services upon request of the Saudi authorities, or if he
involves in paid, earned, or promised earning for work, which is
not directly related to the Employer, without the prior consent of
the Employer, and approved by Saudi Officials concerned, the
Employer may terminate the service of the Employee. The date of
termination or authority request will be the last day of
Employee’s service

Saudi Arabia -lDammam
Tel: 00966 (013) 8205000 - Fax: 00966 (013) 8222808
P.0.Box 1666 Postal Code 31441 C.R. 2050011711
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18/ Kindly see the following instructions and follow them
continuously throughout the work period:
1- Prayer must be in the actual time of prayer, and the employee
performs the prayer in the place specified by the administration at
the time and not after the expiry of prayer time.
Eating during working hours is strictly forbidden.
3 - It is forbidden to leave the workplace for any reason without a
permit from the supervisor, direct manager or administrative
affairs.
4 - Full commitment to the workplace, and not to waste time
working in side conversations between colleagues or through the
use of mobile for non - work.
Answer all incoming calls on the employee's internal telephone on
his office.
6 - Full attention to customers, and go to customers directly and
provide them with the best service.
7. Commitment to public appearance.
Maintaining the wearing of the job identification card.
9. Commitment to the modalities of the modest legal veil.
10. According to the laws of the Ministry of Labor, smoking
inside the workplace is strictly prohibited.
I 1. For medical reviews, the following should be followed:
- In case of illness and sudden fatigue must be notified to the
Department of Human Resources and Administrative Affairs, and
proof of going to the doctor through the examination documents or
proof of review. and in the case of failure to provide the
mentioned documents will be deducted full time from the salary.
- In the case of a prior medical appointment or doctor review
(must notify the Department of Human Resources and
Administrative Affairs 48 hours before the appointment, in the
absence of notification will be the appropriate penalty on the
employee).
- When obtaining a satisfactory rest, a report must be attached
from the donor to the sickness rest, explaining the reason for
giving sick satisfaction, and the explanation must be in the Arabic
language only,

In the event of an enemy having clarification, satisfactory
comfort will not be accepted.
2. In the event of any case of behavioral abuses against the
employee, he must address the committee to investigate behavioral
abuses, and can do so through the Department of Human
Resources and Administrative Affairs, who will provide all forms
and support required for the employee.
13 - 1t is strictly forbidden to deal with the shading companies. In
the event that it is proven that the data of the establishment's
guests have been leaked to the shadowing companies. the facility
shall have the right to dispense with the employee and terminate
the contract in accordance with Article 80 of the Labor Law.
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19/ Establishment has right to terminate the contract in
the following cases:

1- In case the second party fails to achieve 90% of the target
for two consecutive months, the Corporation shall have
the right to dismiss it without remuneration and without
referring to it. Appointment. (This article applies to sales
functions only).

2- In case of non-fulfillment of the fundamental obligations and
requirements of the job entrusted to the second party or the
instructions issued by the direct managers in the work or not to
observe the instructions announced by the establishment.

3 - In the case of following bad behavior or committing an act that
violates honor and honesty.

4 - In case of deviation from the limits of literature or utterances or
assault on one of my superiors or colleagues at work or clients of
the facility.

5. If it is proved that I use the secrets of the establishment or its
clients or deliberately cause the disclosure of the information | get
because of the nature of my work.

6. In case of retaining the original or copy of any document
pertaining to the work or clients without obtaining a permit from
the establishment management.

7- In case of exploiting my business in the establishment in order
to obtain a profit or personal interest at the expense of the interest
of the establishment or its customers.

8. In the case of entering into politics or acting in a manner that
offends the regulations and traditions within the Kingdom of Saudi
Arabia.

9 - In the case of proven drinking alcohol or narcotic or introduced
any of them to the workplace or proven involvement in trafficking
or promotion,

10 - If I have been given a final verdict with a legal limit, or
imprisonment for a crime against honor and honesty or
imprisonment for more than one year.

I1- Using the facility’s programs as authorized by the second
party, and in accordance with the powers given to him by the first
party. preserving the usage data (username - password) and not
allowing another party to access or use them, and the facility has
the right to take the necessary measures in case of violating these
instructions, Which may amount to termination of the contract and
dispensing of services without any obligation on the first party.

12- All correspondence made through the official work email and
approvals made through the programs provided by the first party,
in addition to the electronic signature and Mobile Messages, are
final approvals issued by the second party according to what is
sent to him by the first party or whoever follows him, and they do
not need the approvals by handwritten letter signed and the second
party has no right to object to it after sending it definitively before
the first party or any other party, as sending the approval or
electronic signature to the second party is considered as a full
commitment issued by him towards the first party or whoever
follows him.
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20\ End of Service Benefits:

The end-of-service gratuity is calculated in all cases on the basis
of the employee's basic salary (plus the housing allowance and the
transportation allowance in the absence of the employee in the
institution’s housing), the two parties agreed that any other
allowances, commissions, percentages, bonuses, gifts, and other
allowances will not be counted within Elements of remuneration
on the basis of which the end of service benefit is settled.

21\ Confidentiality of Information:

The employee is not allowed, whether during his work or after
leaving work, to reveal or disclose any business secret to any
person, and he has no right to disclose information related to work
affairs or professional secrets of the facility. which is considered
confidential, in addition to not sharing any information about the
details of how to run a business The first party and its employees.
the secret operations of the first party and its affiliates, plans,
formulas, data, machines or tools used.

22\ Non-competition:

The second party undertakes that for a period of two vears after
cessation of work for the first party. the second party will not
become an employee or advisor to a competing institution /
company or any company working in a similar type or close of
business in the all regions of the Kingdom of Saudi Arabia with its
geographical borders, and the second party will not Establishes a
company that competes with the business of the emplover or
attracts the clients of the employer in all regions of the Kingdom
of Saudi Arabia with its geographical borders.

- The first party has the right to file a lawsuit within one vear from
the date of discovering that the second party has violated any of its
obligations stipulated in this article, in accordance with Article
No. (83) of the Labor Law.

23/ General Provisions:

1. The provisions of the Saudi Labor Law and the resolutions and
regulations adopted in the Company shall be deemed to be
complementary to this contract in all the cases mentioned herein.
2. The Gregorian calendar alone shall be the basis for all dates
included in this contract.

3. The Second Party shall abide by the current rules, regulations
and policies of the Corporation and the amendments thereto from
time to time and acknowledge its signature of this Agreement as
having been informed of all matters contained therein.

4. Any dispute or dispute arising upon the execution of this
contract shall be subject to the regulations in force in the Kingdom
of Saudi Arabia.

5. This contract shall be drawn up in two original copies. Each
party shall keep its copy for reference when needed.

First Party/ Hassan Jameel Est for cars
Represented by the Vice President
Jameel Hassan Jameel

Second Party/ Hussam Hassan Kamal Ghazi.
Signature/
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